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Initial Registration Process
The following steps detail how to proceed through the initial registration process and establish a profile for
Sponsor Web.

1.

(98]

Work with the Security Administrator at your Employer. The Security Administrator will fax or mail
the completed form to Voya at:
Voya Financial
Attn: VRS Defined Contribution Plans
P.O. Box 389
Hartford, CT 06141
OR
Fax Number - 844-833-4545
NOTE: Voya will establish access within 5-7 business days of receipt of the form in good order.
Watch for a registration email from Voya Sponsor Web. Click on the link included in the email.
From that screen you create your new user ID and password for the site.

a. IDs must be at least 6 characters long.

b. Passwords must be at least 8 characters long and contain an upper-case letter, a lower-case letter,

and a number.

c. Note that passwords are case-sensitive.
Set up your security code delivery options. Your initial code will be delivered via email, but you may also
set up delivery via SMS/text message or mobile app. You will need to enter a security code if you access
the site with a new computer, a new browser, or if you need to reset your ID or password.
Register your computer (optional). If you are working from a Shared Computer, we would suggest not
registering your computer. Registering your computer or device allows you to bypass security code entry
when accessing the site; only the User ID and password will be needed for access. Otherwise, you will be
prompted to request and input a security code each time you log in.

PLEASE NOTE - The same Sponsor Web Access form will also be used to deactivate a User ID. Since Voya
Sponsor Web allows access to sensitive data, it is important for Security Administrators to complete this form
as soon as possible if a User has terminated employment and must be deactivated.
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Logging On to Sponsor Web

URL: https://sponsor.voya.com

VOYA

FINANCIAL

Log In

Username

Eorgot Username

Password

Forgot Password

D Remember Me

Voya Sponsor Web g

Voya Sponsor Web is the primary portal for plan sponsors
to manage their organization's retirement savings plans,
maintain employee profiles, and transact and report on any
plan activities.

Need help logging in?

To access your organization's retirement plan, you must first register
with Voya through the plan administrator at your organization.

More Help

Enter your user ID and password in the appropriate fields and click Log In

Landing Page

Once logged in, you will be brought to the landing page where you can view the list of Plans. The plan names are links that
will bring you to the Plan Summary page when selected.

VOVA Home Reports Manage Plan - Investment Info

FIHARE 1AL

My Plans Plan Summary

Active Plans

Participant Mames = l [ First Mame ] Laszt Mame l
Participants
Plan Participants with a YTD
Number Balance Total Balance Contributions

Commonwealth of Virginia 457 Deferred Compensation Plan - Bene

626635 626635 637
Virginia Supplemental Retirement Plan- Bene 626634 626634 169
Commonwealth of Virginia 457 Deferred Compensation Plan 626627 626627 221513

$76,839,693.47

$10,994 772 51

$7.058,04852271

$10,038,894.86

$11.789,951.00

$26,953.674.43
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Plan Summary
Once in the Plan Summary Section, you can click on the underlined links to view plan-level details. The information
displayed and available will be limited to the VRS employer code(s) you have access to and your permission level.

/OYA

FIHAREISL

Home Reports Manage Plan - Investment Info

Last Mame l

Participant Name = l l First Name l

My Plans Plan Summary Participants

Plan Summary

l Commonwealth of Virginia 457 Deferred Compensa... « l

As of market close November 26, 2024

& Print

Plan Balance Favorite Reports Recent Plan Activity
Balance $6,950,049,286.96 To customize this list, go to Reports and click the star Contributions
View by Investments next to the reports you want to favorite. Mo activity within last 13 menths
Self-Directed $10799923575 Here are some you might find useful.
Brokerage Account OCTOBER 2024 Total Amount
Participant Balances New Report Rollovers In $0.00
1/26/2024 e
Total Balance $7,058,048,522.71 & EXCEL | pistributions $000
View Balance Summary Plan Activity History
Plan Information Announcements
Address Aug 19, 2024
Aatn: ) Informational Message
1200 East Main Street D red mainten ity Plan and
Richmond ue to required maintenance activity, Plan and
Participant pages will continue to reflect balanc...
Plan Type 457 Plan

Total Participants

Mar 18, 2024
Q1 Sponsor Web Enhancements

A new Reports hub, Account Settings page, and a
ton of upgrades

View More
News

Go to Voya
Insights

Examples - Clicking on the Plan Balance tile will bring you to the below screen where you can view the plan by Source or
by Investment. On these screens you can also select the Valuation Date that you are looking for if previous day
closing prices aren't what you need.

Plan Balance

Ealance $1047997961.86

Wiew by Invesiments

Self-Directed
Brokerages Accoumnt

$2,334,008.38

Total Balance $1,030,231,870.24

View Balance Summary

Page 5



< Back ta Plan Summarﬁr_
Plan Balance

Commonwealth of Virginia 457 Deferred Compensation Plan 626627 (626627)

Az of market close November 26, 2024

Wew by: Source | Inwvestments

Valustion Date | 1262024 [

Updaie

[ Show Chart
Plan Balance by Source

&
Maoney Source £

EMPLOYEE PRE-TAX (&)

EMPLOYEE ROTH (G)

ROLLOVER PRE-TAX (3]

457 ROLLOVER PRE-TAX (R)

ROLLOVER ROTH (3)

457 COMINGLED PRE-TAX (E)

457 ROTH ROLLOVER (M)

ROTH ROLL EMPLOYEE PRE-TAX (B}

ROTH ROLL ROLLOVER PRE TAX (2)

ROTH ROLL 457 ROLLOVER PRE-TAX (M)

Total

Vested &

$6,520.766,045.20

$245,830,210.85

$197477763.64

$67.04.795.91

53.599116.31

$2,296,416.09

$1,940.241.05

51.817126.54

§1715,536.35

$1,692,350.42

§7058.047528.45

Vested % 2

100008

100000

100008

00008

100.00%

W000%

W0.00%

100.00%

100008

100000

Balance =

$6,5207677221

§2458,820,345.97

$197.477 75005

$67.94, 811.01

53.599124.87

§52.296.423 38

$1,940,249.08

$1.817146.70

51,715,542.66

$1692,365.98

570580485221

[3] Export to Excel

Balance % &

0252%

2545

2.80%

0.96%

0.05%

G.03%

0.03%

0.03%

0029

0029

1007
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{ Back to Plan Summary

Plan Balance Ae of market close Movember 26, 2024
Commomwealth of Virginia 457 Deferred Compensation Plan 626627 (626627

Wiew by: Source | Investments Waluation Date N/26/20248 m @

Plan Balance by Investments

EII:::DEr s LT::_IE:F"E""'F””" & Asset Class £ Uni t&.Ehi:: ¢ u”""EF'_‘fic’z ¢ Balance w Balance % £
27 Stock Fund Large Cap Value 31,926,565.0733 $126.07 54.024,947865.29 57039
17 Stable Value Func Stability of Principal 26,576,194.2345 31594 $503,456,765.57 713%
15 Retirement Portfolio Asset Allocation 34,526.123.9803 31439 5496,975,933.4 7048

By clicking on the Show Chart option on the By Source or By Investment option, you an see a chart like below for the
breakdown.

[ Hide Chart

Plan Balance by Source

W EMPLOYEE PRE TAX $636.551,543.51 (33.51%)
B EMPLOYER CONTRIBUTORY $620,919182.20 (32.69%)
MATCH
EMPLOYER MANDATORY $617755,84457 (32.52%)
M PRIOR VESTED $24M3718.99  (1.28%)

In the Recent Plan Activity tile, you can access details on Contributions and Distributions from the Plan for a specific period
of time. Both of these screens allow Export to Excel.

Recent Plan Activity

Contributions
No activity within last 13 months

NOVEMBER 2024 Total Amount
Rollovers In $0.00
Distributions $0.00

Plan Activity History
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Contribution Activity

S — o

Contribution Information

Total Amount:

EMPLOYER MATCHING:

ROTH ROLLOVER:
EMPLOYEE FRE TAX:
ROTH

EMPLOYEE AFTER TAX:

207 4 TeSUHTS Tound.

Mame..

PARTICIPANT 1

PARTICIPANT 2

BARTICIPANT 3

1

Distributions Activity

$100,000.00
$20,000.00
$20.000.00
$20000.00
$20000.00
$20000.00

SSN =

HH-REA234

KA A-2393

20003456

MHN-HO-3456

Employes .

1234
2343
3456

3456

Number of Participants: 4

Location . Total

$30,000.00

$30.000.00

$20,000.00

§$20.000.00

EMPLOYER

MATCHING ~

$6.000.00

$6.000.00

$4.00000

$4.00000

ABC Company Savings Plan 1

@ Biponio Excel

(=t SOWEN S0 SeSCn

ROTH
ROLLOVER

$6,000.00

$6,000.00

$4.000.00

$4.00000

ABC Company Savings Plan 1

Trade Date Range Detween | mm/dd/yyyy H ] and l rru iy H ] m m Export tp Excel
Distribution Information
SRR o Total Amourt
Participants
All Distribution Types 2 $20.000.00
2 of 2 redusE found s wanCed Searcn
Employee Distribution S Loan Trade
MName SSHN D o Location - = Distribution Det h;_' Dat
ype Ao au ate
EMITH, JOHN HOOCHN12348 1234 Withcirawal $15.000.00 MNe ovor20
PARTICIPANT 1 HOHN-2345 2245 Withdrawal £5.000.00 ] ouou20
e.._____________________________________________________________________________________] *

This Transaction & &Ner 8 COMeCtion, a reversal of a pricr Tancacton, o a Dackdated trantacton
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Participant Tab

To access participant-level information, select a participant's name or the Participant tab.

From the Participants Tab, you will see a list of the participants in the plan. Next to the participant’s name are two
boxes. The first box brings you to a read-only version of the Participant Website. The second box brings you to
the participant’s statements on their account.

Particlpant Name  w ] [ First Mame ] l Last Mame ] @
Particlpants

Participant List Az of market close Movember 26, 2024

My Plans Plan Summary

l Commenwealth of Virginia 457 Deferred Compens... = ]

Particlpant Name ] l Flrst Name ] [La-;'. Mame l Update Resst Show More Filters w

Brings you to the PPTs

Website
1-20 of 387221 results found.

Name & @ :Elgnplwee IE'_.EE.shiﬂ Age Status Total Balance Location  Plan # Plan Mame

smcones [B] 8 wo o Ao BEoer oo s sy SISt rirans 57 s
%}\KEWER (2 -} 0002 s4g o Elghbletor $000 9999 626627 Ejigg“;;;;hP?cn’,ggr';&;f? Dererred
2 e OB ez o A B 200 swms  sosezy MRS rVrgn 7 Ot
%\KEOVER as co0s  s4g omve- Blghiefor $000 9999 626627 E;:gﬁ;‘;‘:ghp'fcngg&a;? Deferred
sz OB T samsie w0 wserr SESSN Wor 7 Deres
ADE (2] = 4759 837 Terminated - Paid Out 5000 5468 626627 Commomweslth of Virginia 457 Deferred
JUNIORI Compensation Plan 628627
L T 54 Lo 5000 3208 626627 con T ERt EES e Dl

G Brings you to PPTs

Statements
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When you click on the participant’s name, this will bring you to a detailed view of this participant's information.

< Back to Participants
Participant Summary

-xx-8350

Az of market clase Novernber 26, 2024

Wiew Participant Website

Comman

th of Wirginia 457 Deferred Compen

-

Participant Information

72 SE 5t-DP

Contribution Information

Last Contribution Date
Last Contribution

Employment & Plan Information

Participant Status

Acthve - Ellglibde for

Contriout

ons

WIADISOn HEIGHTS Wi 34577
ADISON HEIGHTS, Wa 24572 Empioyee ID _
Rate Escalator Mot Enroiled
Location 3707
Date of Birth OBI031857 Current Deferral
Age . EMPLOVEE PRE-TAX §70 Managed Accownt Wot Enrolied
&, Hire Date 0512008
SsM B0 EMPLOYEE ROTH 50
Ellglbiiity Date Q512008
Plam Entry Date 05102008
Termination Date
Participant Balance Inwestment Elections Beneficiary Information
Balance $9.300.56 Retirement Partfiollo 100% PRIMASTY
Llzu By TuesmeTE A-DP, Junios Snouse 1008
Self-Directed 2000
Brokerage Acoount COMTRIGENT
A-DP, Junior OTHER 50
Total Balance $0,300.56 A-DP, Juniorn OTHER 508
Participant Links Manage Participant
Activity Histon) REGUEST MANAGEMENT
Activity Summary, Requests Requiring Your Attention 1]
Distribution Historny Past Dus Requesis 0
Bart ant Detall Open Reguests 1]
Closed Reguests wWiew All

Participant WebsHe
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As an example — when you click on the Participant Details option, you see more details on the specific participant selected
like below.

<= Hack to Partcipant Summary

Participant Details

I 250

Details

Termination Date

Location Code 3707
Home Phone Mumber

Work Phone Mumber

Mobile Fhone Mumber

Email

Eligibility Date 05102008
Hardship Suspension Date

‘fears of Service 0

Marital Status Marmed
HCE M

158 Flag M

QDRO M
Payment Freqguency Wzekly Plus
Address Update Allowed: MO
Agency Code: a0T0Y

Confribution Rate

Sources Current Prior
EMFPLOYEE PRE-TAX, 320000 F0.00
EMPLOYEE ROTH $0.00 MNIA
Investment Elections
Inwestment Percent
Retirement Portfolio 100%
Beneficiary Information
Beneficiary Type Name 55N Date of Birth Relationship Percent
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All the screens also have the option to search by Participant Name, SSN, Last 4 of SSN, Employee ID (VNAV ID) or by
Plan.

/3 / \ Home Reports Manage Plan = Investment Info

FMARCAL

Participant Name First Name ] l Last Name l @
My Plans Plan Summary Participants

Participant Name

Participant List As of market close November 26, 2024

l All Plans - l

Participant Name l l First Name l l Last Name

Forfeiture Balances

Once a month, employers can use money from their forfeiture account for funding employer
source contributions.
/ O / \ Home Reports Manage Plan « Investment Info

Last Name } @

Participant Name = ] { First Name ]

My Plans Plan Summary Participants

Employers can view their forfeiture account balance in Sponsor Web by looking up the participant (last name
= Forfeiture). If an employer has access to multiple divisions, a list of the available forfeiture accounts will
appear, and the user will need to select the applicable account to view the balance.

Forfeiture] I Reset Show More Filters w

Participant Name - ] [ First Name ]

1- 20 of 1,471 results found.

Employee Last 4

Name & D seN Age Status Total Balance Location Plan # Plan Name
FORFEITURE, LOC . Active - Eligible for .
o n é m3 649 -~ hiributions $0.00 13 626621 Hybrid 401(a) Cash Match Plan 626621
FORFEITURE, LOC L ive - Eligi
B 5 m3 64.9 ég'\‘t’ﬁbji‘;gr:;"e (EL $000 113 626628  Virginia Cash Match Plan 626628

113

Please note — you will only be able to see Employers that you have access to.
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Reports

Standard Reports

At the top of any screen there is the option for Reports. When you click on this option, it will bring you to the

below screen. From here, there are a number of standard Reports you can choose from.

You can view all reports on one screen or use the radio buttons to select which type of reports you want to see.

You can also filter by plan using the dropdown at the top.

/OYA

Standard Reports Report History

Standard Reports

Home Manage Plan « Investment Info
P

l Commeonwealth of Virginia 457 Deferred Compensg]..

’)

@ showan () Favorites

() Plan Administration

O Account Balances O Contributions O Particlpant Lists

Report Name

16(b) Participants

Acceunt activity for Section 16{b)
employees

Age 50+ Catch-Up
Eligible Participant
Contribution

The contribution profile of catch-
up eligible participants, age 50+

Deceased Participants
with a Balance
Deceased participant status,

balance, and cutstanding loan
amounts

Deferral Rates

Participant deferral rates and
catch-up centribution amounts

Eligible Participants, Not
Participating
Participants who are eligible for

the plan but are not participating
(Status Code = 04)

Most Recent Reports

Run a new report.

10/01/2024 - 10/31/2024 Month Excel {10f 2)

10/01/2024 - 10/31/2024 Month Excel (2 of 2)

Report Criteria

Prier Business Day

() excer [] PoF

(] include all pians in the report

Select Time Perlod

Run a new report.

Run a new report.

Run a new report

Excel

Prior Business Day

() Bxcar (] POF

C] Include all plans In the report

Pricr Business Day

[ Bxesl [ POF

C] Include all plans In the report

Pricr Business Day

[ Bxest [ POF

C] Include all plans In the repart

=
g
3

{

{

Fel
15
=

{

Fel
g
3

{

{

-

On Demand Reporting

Your Reports
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Some reports will be available for a specific timeframe, such as, prior business day, prior month-end or prior
quarter-end, while others are free-form where you can select the time period.

Report Name Most Recent Reports Report Criteria Your Reports

Auto Enrolled Participants Run a new report.

mm/dd/yyyy E l mm/dd/yyyy ﬁ l Run Report

‘ () excel [ PoF ‘
Contribution Report -
LEUE AT S Select Time Period v

Investment Information to be used

in Form 5500 preparation = 5
Select Time Period

Participants who were
automatically enrclled In the plan

Run Report

Deferral Rates 03/01/20YY Excel MM/DD/YYYY Run Report
Partcipant deferral and catch-up Excel PDF
contributien amounts D D
Distribution Report Run a new report.

Select Time Perlod v Run Report
Disbursements processed for
participants In the selected plan Excel
Excessive Traders Run a new report. | Prior Business Day | Run Report
Partcipants who arg Inviclation of E] Excel E] PDF

Woya's excessive trader policy.

The reports also have the option to download into either Excel or PDF. Once you have selected your report and
the period of time, click on Run Report.

On Demand Reporting

Along with the Standard Reports offered above, there is also an option for additional On Demand Reports. By
clicking on the link “On Demand Reporting” it will bring you to another set of reports.

/D/ \ Home Reports Manage Plan - Investment Info

PraARCIAL

J Standard Reports Report History

Standard Reports

l Hybrid 457 Deferred Compensation Plan 626622 (.. « ] On Demand Reporting

@ Show All O Favorites O Plan Administration O Account Balances O Contributions O Participant Lists
Report Name Most Recent Reports Report Criteria Your Reports
16{b) Participants Run a new report. Prior Business Day Run
Account activity for Section 16{b) [:] Excel [:] PDE LERE
employses

[:] Include all plans in the report

Age 50+ Catch-Up 10/01/2024 - 10/312024 Month Excel (1 of 2) et Time Beri Run
Eligible Participant =Elect THime eriod e Report
givle Farticip 10/01/2024 - 10/31/2024 Morith Excel (2 of 2) As

Contribution
Excel

The contribution profile of catch-
up eliglble participants, age 50~

-~ [ N . L ~
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When you click on Standard Reports here it will bring you a list of folders: Balances, Count, Dashboard,

etc. Depending on what you are looking for, you can open the folders to find additional reports.

If the report has an X and/or a Y, it has variable selections. When selecting that report, you will be
prompted with the option to set X and/or Y.

PIANCIAL

On Demand Reporting

This raporting featurs allows you 1o create customized plan and paricipant reports whers you salact the data points 1o be included. Create plan specific reparts or usa this feature 1o create reports across plans in your book of business, Schedule

reports to run when you want them or create a report for one ime use, if's all up to you!

Available Reports 0o-| S

Standard Reports
| .- Balances |
Balance Greater than or Equal 1o X_& ‘D
Balance Less than or Equal to X 5‘3

Paricipant Fund Balancas &
Participant Fund Balances (Seiect Funds, o
Pariipant Fund Balances w/ Address
Participans with a Zer Balance <5 9
Plan Lovel Fund Balances
Torminated Paticipants with a Balsnce & D
Visted Accoup! Baiarce Report & D
= Count
« Dashboards
« Data
~ Loans

“1234567-ABC Company
« Broker_Favorites

wed1e1 v 100% |=

Plan Assets
(excluding lcan fund)
As of July 11, 200X

ABC COMPANY EMPLOYEE RETIREMENT PLAN

Fund Investment Name Fund Balance

10003 Voya Money Market Portfolio |

0031 Voya Strategic Alloc Growth Port |
0033 Voya Strategic Alloc Conserv Port |
0075 Lord Abbett Ser Fd Md Cp Stk Prt VC
0080 Vioya SmallCap Opportunities Prt |
0085 AlianceBern VPS Grwth & Inc Port A
0111 VY TRowePrice Grwth Eqty Port |
0133 Fidelity VIP Contrafund Port |

0187 Asiel Fund

0212 Fidelity Adv Stock Sel Mid Cap Fd T
0225 Pioneer Equity Income VCT Port (1)
0432 VY Oppenhmr Giobal Port |

0448 ING AmCen Select Port |

0550 DWS Equity 500 Index Fund S

0587 Voya Global Bond Port Adv

0661 Voya Fixed Account

0920 Baron Growth Fund Ret

10344 Oppenheimer Capital Apprec Fnd A
0974 Franklin Balance Sheet inv't Fund (A

544 496.74
$2,850.46
$3,200.90

§17.482.74

$41,503.00

5146,146.15
$5,488.01

§17,932.29

$28,142.80
$4,691.80
$5,382.11

§53,798.33

$238.52
$15498.68

§90,993.40
§1,753.57

§22,199.83

$149,208.31
$91,784.31

€749 AN TR

If you need additional reports that you are not able to find in either place, reach out to the Voya Employer

Support Team for additional assistance.
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Additional Information
Customizing the tiles

On the top right-hand corner of each screen is the option for Account Settings.

VRS Defined Contribution Plans Change Plan Hi, I | Account Settings | Help | Logout

VoyA Home Reports Manage Plan « Investment Info G

This option allows you to customize your experience and your viewing. From this screen click on Customize.

VRS Defined Contribution Plans Change Plan

Voy/—\ Home Reports Manage Plan « Investment Info

Account Settings

Customize Your Experience

s Tile order on Home page tabs
» Set default search type

On the next screen, items on the left are the items that you can customize, such as the first plan displayed on the
home page, the order of the tiles in each section and the default search (Participant Name, Last 4 of SSN, etc.).

VRS Defined Contribution Plans Change Plan Hi, b

VOY/—\ Home Reports Manage Plan = Investment Info

FINANGIAL

Customize Your Experience

Default Hom epage Plan Select the Plan that you would like to set as your homepage default:

Tile Order - My Plans ‘ Hybrid 457 Deferred Compensation Plan 626622 (626622) -

Tile Order - Plan Summary

Tile Order - Participant Summary

Default Search Cancel
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Plan Name and Numbers

626621
626622
626623
626624
626625
626626
626627
626628

Hybrid 401(a) Cash Match Plan

Hybrid 457 Deferred Compensation Plan

Optional Retirement Plan for Higher Education (ORPHE)
Optional Retirement Plan for Political Appointees (ORPPA)
Optional Retirement Plan for School Superintendents (ORPSS)
Virginia Supplemental Retirement Plan (VSRP)
Commonwealth of Virginia 457 Deferred Compensation Plan
Virginia Cash Match Plan
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