Voya PayCloud
Deferral/Feedback File

Virginia Retirement System y

rrrrrrrrrrrr



Log on to Sponsor Web by going to
URL: https://sponsor.voya.com

VOYA

FINANCIAL

Log In Voya Sponsor Web

Username Voya Sponsor Web is the primary portal for plan sponsors
‘ ‘ to manage their organization's retirement savings plans,

maintain employee profiles, and transact and report on any
plan activities.

Forgot Username

Password

Forgot Password Need help logging in?

To access your organization's retirement plan, you must first register
D Hemeyce T with Voya through the plan administrator at your organization.



https://sponsor.voya.com/
https://sponsor.voya.com

Once logged into Sponsor Web you will be directed to the landing page.

Here you must select the name of the plan that you are looking for the Deferral/Feedback File for (either 626622 or 626627)

Hi, I | ~Account Setungs | Help | Logout

VRS Defined Contribution Plans Change Plan

FINANCIAL

/O / \ Home Reports Manage Plan «

Farticipant Name = ‘ ‘ First Name ‘ ‘ Last Name ‘ @

My Plans Plan Summary Participants

: Plan Participants with a ¥YTD
Active Plans Number Balance Total Balance Contributions
Commonwealth of Virginia 457 Deferred Compensation

- 626627 22783 $4,973,449,224 .89 $21703,217.98

Plan

$18.702,299.92

b

Hybrid 457 Deferred Compensation Plan 626622 42,623 $1137718188.08




Once in the plan you need the file for, put your mouse over the Manage Plan option at the top of the screen.
A drop down menu will appear and select Data Transfer.

VRS Defined Contribution Plans Change Plan Hi,_ Account Settings | Help | Logout

/o / \ Home Reports Manage Plan «

FINAHCLAL
]
Data Transfer
Farticipant Name = ‘ ‘ First Name ‘ ‘ Last Name ‘ @

Plan Summary As of market close February 13, 2025
‘ Commonwealth of Virginia 457 Deferred Compensa... ‘ & Print
]

Manage Plan Recent Plan Activity Plan Balance

As of market close February 13, 2025
REQUEST MANAGEMENT Start New Request Balance 34 836,877/622.79
Total Amount View by Investments
Requests Requiring Your Attention 0] Contributions $152.27057
Past Due Requests 7 Pay Period End: 02/14/2025 Self-Directed $136,571,60210

Brokeraae Account



A new window will come up. If you have access to more than one Employer, you will see a drop-down menu where
You select the Employer and click on Launch Data Transfer.

Note: Here you should double check the plan name on the right to make sure you have the correct one selected.

VOyA Account Settings Help Contact Us Logout

FINANCIAL Commonwealth of Virginia 457 Deferred Compensation Plan

Home | Reports | Manage Plan

Data Transfer

Data Transfer is a secure file transfer utility. Using Data Transfer, you can quickly and securely transfer (upload or download) information between your
computer and your record keeper. You can "send formatted files” such as payrell information and "receive reports and files” such as employer reports.

* Reguired Field

Sl Launch Data Transfer




On the next screen, click on Receive Reports & Files
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Send Formatted

Data Transfer

Click on "Send Formatted Files" to transfer files from your PC.

Click on "Receive Reports & Files” to transfer files to your PC.



Here you select

* Reports under File Type

e Current Month or the timeframe that you
want from the Activity Period.

e Click Search.

* You will then get the below pop up which you
need to click OK to get to the next screen

workflowdirect.voya.com says

Please wait while your search is executed. Due to the volume of returns,
this may take up to 30 seconds. Please click the "OK' button to continue.

srch |

After you click Search the File will load under
File to Download.

Select the name of the report and below click
Download.
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Send Formatted Files

Receive Reports & Files

Receive Reports & Files

Reports & Files Search
Items marked with a * are required.

* File Type:

TReporis v

* Activity Period:

| Current Month ~ +|

File Name:
Enter the beginning of the file name or the entire file name
(e.g. enter loan for your loanrpymt or pyrll for your pyrll_dollar_confrm reports)

Select and/or enter your information above, then click Search

Search

Reports & Files Results

File to Download:

COVARTDEFCHANGES_20250201_110114.C5V -
COVARTDEFCHANGES_20250201_110114.C5V .
PARTICIPANTREPORT _20250203_091930.C5V
COVASTDEFCHANGES 20250203 _142507.C5V
COWV457DEFCHANGES _20250203_142507.C5V -

Select a file above, then click Download

Download
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